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ADAUGAREA FISIERELOR

Pentru a adauga fisiere in cadrul unei materii, este necesara accesarea channel-ului
respectiv, apoi tab-ului numit Files din parte de sus.

Q Search - x
2 s @ -o
< All teams n Materie nr. 1 rg @ O D G Meet
t New T Upload ¥link & Download + Add cloud storage @ Open in SharePoint = All Documents
a
Materie nr. 1
Clasa IT
Name Modified Medified By
Drag files here

In cadrul acestui tab, Files, exista mai multe optiuni de adaugare a continutului:

1. Crearea unor documente noi, prin apasarea butonului New si selectarea tipului de
document dorit, apoi adaugarea continutului in cadrul acestuia.

Q SearCh -

< All teams Materie nr. 1 posts Files +
cl T Upload v @ Copylink L Download 4 Addcloud storage 8> Open in SharePoint
older
Clasa IT @ Word document
Modified Modified By
B Excel workbook
General . )
B PowerPoint presentation
Materie nr. 1 &

m ! OneNote notebook
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2. Adaugarea unor fisiere existente pe dispozitivul dumneavoastra sau chiar a unui
folder.

Q SearCh -

< Allteams Materie nr. 1 Posts Files +
al + New T Upload v b Copylink L Download = Add cloud storage & Open in SharePoint
Materie nr. 1 Files
Folder
Clasa IT
Name + Modified Modified By v
General

Materienr. 1 6

Pentru a face un document de tip Word, Power Point sau un format editabil, este necesara
accesarea celor trei puncte din cadrul documentului, apoi Open in SharePoint:

@ Open v @ Copy link ] Make this a tab {4 Download Tl

test11
Q@ [ Namev Modified ~ M
o M  document.docx Open 5

Copy link
Make this a tab
Download
Delete

Pin to top
Rename

Move

Copy

More >
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Dupa deschiderea SharePoint in browser, accesati cele 3 puncte din cadrul fisierului,
apoi Manage access:

Clasa IT Test - test11
Private channel

Home H3 Editin grid view @ Open 12 Share @ Copy lin Open

Pages Preview
@ This folder is connected to a channel in Microsoft Teams

Share
Documents

Copy link

Parent Team Documents > test11 Manage access

Site contents

© [0 Name Download

Recycle bin ) Delete
© @ documentdocx - A

Automate
Edit

Rename

Pin to top
Move to

Copy to
Version history
Alert me

More

um o classic SharePoint Details

n cadrul sectiunii Membri Clasa, este nesara selectarea optiunii Can view:

Proprietari Clasa IT Test - test11 Owner

v Can edit

Vizitatori Cle

Stop sharing
Membri Clasa IT Test - test11 f@

Advanced

ATENTIE! Acest fisiere este needitabil Tn aplicatia Microsoft Teams, insa poate fi descarcat si
apoi se poate interveni asupra acestuia.
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ADAUGAREA LINK-URILOR SI APLICATIILOR

Microsoft Teams pune la dispozitia utilizatorilor posibilitatea de a adauga suport de
curs/ continut interactiv, in cadrul fiecarui channel/ fiecarei discipline prin diverse aplicatii ce
pot fi vizualizate n partea de sus intr-un nou tab:

Q Search M —
< Allteams ! Materie nr. 1 posis Fi\e@ O St Meet

+ New v T Upload v @ Copylink & Download - Add cloudstorage & Open in SharePoint = All Documents ™

Materie nr. 1

Clasa IT

Name Modified Modified By

General

Materienr. 1 &

Add a tab

Turn your favourite apps and files into tabs at the top of the channel kearch
Not all apps support private channels. More apps

Recent ~

E0EEEOS
Lists PDF

Document  Dynamics Excel OneNote Pawer Bl
Library 365

PowerPoint  SharcPoint  Stream Visio
More tabs

BAREBEE o

15Five adam.ai Additio Adobe Adobe Sign  AgilePolly Aktiviearn

sL-Rgdels

33 Manage apps

Pot fi adaugate inclusiv link-uri prin optiunea Websites.
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