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Accessing the Office 365 account

There are two ways to access the Office 365 account:

a. Accessing the link for connect:

http://portal.office.com/

OR

b. On the website www.utm.ro/en/, on the main page, in the box Students —
Graduates you will find the option IT RESOURCES:

Teaching Staff Students - Graduates

Restaurant-Canteen Teaching Staff Maiorescu Students Admission 2020
Association q q
Café & Student Club Staff Contest Study in English
T . AL i . .
Student Dormitories Doctor Honoris Causa mnd Foundation Year for Romanian
Medical campus Visiting Professors Health card for students Language
Bookstore & Library IT Resources Student Fees Erasmus+
Student Gym Career orientation Human Rights Center
(CEDROM)

Graduation Documents

IT Resources European Documentation
Center

Centre de réussi

Copy-center

Contact

Click on it and it will open a window from where you can access the Office 365 icon:

L4

Toti studentii UTM beneficiaza de licenta de utilizare a pachetului Microsoft Office 365 ProPlus 2016. Pentru activarea acesteia va rugam sa transmiteti email: IT@univutm.ro, mentionand programul de

studii si anul de studii

The Office 365 accounts differ depending on the program of study you are enrolled in:

- Graduate: givenname.surname@s.utm.ro
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- Master: givenname.surname@m.utm.ro

- PhD: givenname.surname@doc.utm.ro

First login to Office 365

After you enter the password received in the window below,

B Microsoft

prenume.nume@s.utm.ro

Enter the temporary
password

Enter password

f

you can set a new password to your Office 365 email account:

I. Microsoft

prenume.nume@s.utm.ro
Update your password

Enter the temporary
password

- i PRLTaers B dute B

Enter the new
password

NOTE: the new password must meet the following criteria:
- Minimum number of characters: 8
- Minimum number of lowercase letters: 1

- Minimum number of uppercase letters: 1
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- Minimum number of digits: 1
- Minimum number of special characters: 1

- The new password must differ from the old one

After entering the above data, click on the blue button “Sign in”:

B® Microsoft

prenume.nume@s.utm.ro

Update your password

You need to update your password because this is
the first time you are signing in, or because your

password has expired.

ssssssssesee

The window below will open, stating that more information is needed, information
that will be useful for resetting your password in the future, if you need to.

B Microsoft
prenume.nume@s.utm.ro

More information required

Your organization needs more information to keep
your account secure

Use a different account

Learn more

—»

You will be asked for a personal telephone number and a personal email address:
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2% Microsoft prenumenume@sutmro | 7

don't lose access to your account!

To make sure you can reset your password, we need to collect some info so we can verify who you are. We won't use this to spam you - just to keep your account more
secure. You'll need to set up at least 2 of the options below.

OAuthem\caﬂon Phone is not configured. Set it up now

0 Authentication Email is not configured. Set it up now

cancel

To set up the phone number, click on the “Set it up now” button, next to
“Authentication Phone is not configured”:

¥ Microsoft prenumenume@sutmrio | ?

don't lose access to your account!

To make sure you can reset your password, we need to collect some info so we can verify who you are. We won't use this to spam you - just to keep your account more
secure, You'll need to set up at least 2 of the options below.

0 Authentication Phone is not ccnﬁgure(

0 Authentication Email is not configured. Set it up now

cancel

Select your country or region and then enter your personal telephone number:
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=' Microsoft

don't lose access to your account!

Please verify your authentication phone number below.

Authentication phone

Select your country or region

Enter your authentication phone number

After you enter the data, select the “text me” button to receive the validation code
via sms, or “call me” button to receive the validation code via a phone call:

don't lose access to your account!

Please verify your authentication phone number below.

Authentication phone

Romania (+40)

Enter the validation code and then click “verify” button:
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den't lose access to your account!

Please verify your authentication phone number below.

Authentication phone

We've sent a text message containing a verification code to your phone.

[63295&1 ]@Iry again

After the telephone number is verified, you can see the green check mark confirming
this. Next is the set up for the email address by clicking the “Set it up now” button, next to
“Authentication Email is not configured”:

don't lose access to your account!

Enter your personal email address and then press the “Email me” button to receive
the validation code on the email address entered in the application:
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don't lose access to your account!

Please verify your authentication email address below. Don't use your primary work or school email.

Authentication Email

back

Enter the validation code received on your personal email and press the “verify”
button:

don't lose access to your account!

Please verify your authentication email address below. Don't use your primary work or schoal email.

Authentication Email

We've sent an email message containing a verification code tg your inbox.

[43093j ] try again

After the set up of your telephone number and your email address, click the “finish”
button:
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I
don't lose access to your account!
Thanks! We'll use the info below to recover your account if you forget your password. Click "finish” to close this page.
! Authentication Phone is set to +40 . Change

# huthentication Email is set to Change

m caneel

To finish accessing your Office account, enter your previously set password and click
the “Sign in” button:

B® Microsoft

prenume.nume@s.utm.ro

Enter password

Forgot my password

Sign in with another account

)

If it is not the first time you log in, enter your credentials in the window that will
open, then click the “Sign in” button:

BS Microsoft
prenume.nume@s.utm.ro

Enter password

veasensesney

Forgot my password

Sign in with another account

=
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