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ACCESSING THE MICROSOFT OUTLOOK APPLICATION

WEB/ BROWSER VERSION

After you enter your Office 365 account credentials (email and password) and you

login on https://www.office.com/, the following window will open:
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From here you can access the OUTLOOK application to open your account mailbox.

DESKTOP VERSION

In order to use the desktop version of the Microsoft Outlook, you have to download
the Office pack, then click the START button at the bottom, left side. The applications in the
Office package will appear in the recently installed section.
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Otherwise, you can use the search option to access the Outlook application.
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When Microsoft Outlook opens, you will have to enter your Office 365 account.

B% Outlook

Email address

Advanced options v

Acreditata prin Legea nr. 239/2002, cod fiscal RO 4337662, cont IBAN RO90BTRL04301202N01816XX, Banca Transilvania, Agentia Popesti-Leordeni

Operator de date cu caracter personal nr. 17621



MINISTERUL EDUCATIEI NATIONALE

Calea Vdcaresti nr. 187, sector 4, Bucuresti, cod 040051
Tel.: 021316 16 46, Fax: 02131122 97, e-mail: rectorat@utm.ro, www.utm.ro

UNIVERSITATEA ”TITU MAIORESCU” DIN BUCURESTI

The next step is to login by entering your account and password. It is recommended
to check the “Remember my credentials” box so that you do not need to authenticate each

time you use the application.

Windows Security

Microsoft Outlook

Conectare la prenume.nume@s.utm.ro

prenume.nume@s.utm.ro

@emember my credentials

Cancel

After this step, you will be able to access your Outlook account directly from the
installed application. At the top you will find the options offered by the application. On the

left you will find your emails (inbox, sent, junk email, etc.).
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MOBILE VERSION

To install the Microsoft Outlook Android App, you have to access Google Play/ Play Store,
and App Store for 10S systems, where you search the application name:
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The next step is to open the application:
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In this step you will connect by entering your Office 365 account and then your password:
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After logging in the application, you will be greeted by the following messages, that
you will find by swiping left on the phone screen. The first message is about adding another
email account, a step that you can ship by clicking on Ignore. Then you go to the 4t message
(Search) and click on the lower right tick.
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After these steps, you will be logged in your account.
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